
Employee
identifies hazard

Employee reports the hazard 
verbally to supervisor

Employee reports the hazard 
in writing utilizing the UCR at 

https://smis.faa.gov

Supervisor reduces to writing 
the UCR at https://smis.faa.gov

Hazard is identified as  
Imminent Danger, Potentially 

Serious or Other Than Serious

Time limits  
complied with1

Employees provided a copy 
and decision within 15 days of 

completion of inspection2

Abatement plan developed 
when hazard is not  

timely abated3

Appropriate Safety and Health 
Committee provided a copy of 

the report

Abatement completed within 
the time set forth in the  

abatement plan

Yes

Yes

Yes

Yes

Yes

UCR closed

File grievance in accordance 
with Article 54, Section 14

No

No

No

No

No

No

Yes

Hazard Identification 
Process

1Inspections must be completed within 24 hours for employee reports of imminent danger conditions, within 
three working days for potentially serious conditions and within 20 workdays for other than serious conditions. 
An inspection is not required if a hazard is immediately abated.
2The employee submitting the report, and the establishment OSHECCOM, shall be notified within 15 days if 
the official receiving the report determines there are not reasonable grounds to believe such a hazard exists 
and does not plan to conduct an inspection based on the report.
3Abatement plans shall include: the reason the hazard cannot be abated within 30 days for initial plans, or 
the reason it was not abated within the time frame of the previous abatement plan; a proposed timetable 
for abatement including a projected completion date, interim control plan to protect employees; and actions 
taken to obtain assistance from higher authority when abatement is not within the authority and resources of 
the facility manager.
4Filing a grievance is not the final step. After grievance is filed, process should proceed until hazard is abated.

Note: All reports,  
notices or abatement 
plans shall be sent to 

the appropriate  
contract representative 
and Safety and Health 

Committee


